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OOKYMEHT NOANMMNCAH
QNEKTPOHHOW MOAMUCHIO [Tpunoxenune Ne 2

VTBEPXJIEHO:
CepTtudumkat: 00AC24B148B6AF42ED3072E46AF52493EB -
Bnapeneu: Pogepmunb Kcenus BnagumuposHa IIPpHKA30M 3aB€JIyIOLLIeF0 MBHOV HECTCKHUH
OencTtButeneH: ¢ 18.09.2024 pgo 12.12.2025 can NQ 14 POZ[CpMHIU: KB
y npuka3 Nes4 O] 61 09.04.2024

KOJAEKC
ITHKH H cJ1y®eOHO0ro nosexenus pabotankos MBJIOY aerckom caxy Ne 14

I. O61mne nogokeHus

I.1. Kozeke atukn u cinyxeGnoro nosenenus padotankos MBJIOY metckoro cana Ne 14
(nanee — Kojekce) pa3spaGoTaH B COOTBETCTBHH ¢ TOJNOKeHHAMH (DelepalbHOr0 3akoHa OT
25.12.2008 Ne 273-03 «O mpoTHROjIEHCTBAN KOPPYIIIIHKU», a TaKXe OCHOBaH Ha
OOIIETIPH3HAHHBIX HPABCTBEHHBIX IPUHLMIIAX H HOPMAX POCCHIHCKOro 00IecTRa 1 rocyaapcTaa.

I.2. Kozeke mpencraBiaser cofoi cBox 0OWIMX MPHHLHIOB H NMpaBHJI TIOBEJICHHS,
KOTOPLIMH ~ TOTDKHBI  PYKOBOZICTBOBATHCS BCE PabOTHHKH  (HAUMEHOGAHUE  YUpedcdenus
(opeanuszayuu) (nasiee — YupexaeHHe) He3aBUCHMO 0T 3aHIMaeMBIX HMH JOTKHOCTE.

1.3. Lensio Konekca sBIsieTcss ycTaHOBIEHHE JTHYECKHX HOPM H NPaBUI TOBEJAEHHS
PAabOTHHKOB /U1l JOCTOHHOIO BBIMOJHEHHS MMH CBOEil TPYZOBOH JeSTENbHOCTH, a TAKiKe
COACHCTBHE YKPEIUICHHIO aBTOPHTETAa PabOTHUKOB M OOECIeveHHe ¢AHHBIX HOPM [OBEIEHHS
pabOTHHKOB.

I.4. Kosexe mpusBan 1oBBICHTE 3((EKTHBHOCTL BRIMOJHEHHS PAGOTHHKAME CBOMX
TPYAOBBIX (/IOJIKHOCTHBIX ) 00s13aHHOCTEH.

1.5, I'paxaanun, noctynaromuii Ha paboTy B YupekaeHue, 00s3aH 03HAKOMHTBCS C
TNONOKEHUSIMI Koziekea 1101 moAmuch 1 coboiars ux B mporecce TPy I0BOi IesSTelbHOCTH.

1.6. 3nanume u codmojenue paboTHukamu nonokeHuil Komekca sBisercs OqHHM W3
KPHTEPHEB OLIEHKH UX TPYI0BOMH JEATE/IbHOCTH.

2. O0mue NPHHIMIBI ¥ IPABHIIA OBEIeHHs PAGOTHHKOB

2.1. J[lesTencHOCTh VYUpekKICHHS, a TaKKe ero pabOTHHKOB OCHOBBIBA€TCS Ha
CIEYFOINX TPUHIHIIAX:

a) 3aKOHHOCTB;

0) mpodeccHoHAIH3M;

B) HE3aBUCHMOCTD,

') 100pOCOBECTHOCTD,

1) KOH(PHICHIIHAILHOCTS;

€) CIpaBeITHBOCTE;

’K) HH(QOPMAIIHOHHAS OTKPBITOCTS.

2.2. PabOTHHKH JIO/IKHBI COBMIONATE ClIeIYIOIIHE 0OMIHe NpaBuia MOBe/ICHHS

a) NpHu3HaHue, COOMIOACHHE M 3allMTa MpaB M CBOGOM dUelOBeKA H IPAKIAHUHA
OMpPEIC/IIOT OCHOBHOH CMBICI U COJIEPIKAHME JeSITeILHOCTH Y Upek IeHH;

0) TPYI0BBIE (JI0JKHOCTHEIC) 0OS3aHHOCTH PAGOTHHKOB MCIOMHIOTCS J100poCOBECTHO H
MpodeccHOHANLHO B LesIX obecnederns s eKTHBHOH paboTsI Yupexaenus;

B) JCATENLHOCTH palOTHHKA OCYINECTBIACTCS B Tpelelax MpeIMera M Leneif
ASATENLHOCTH Y UPEKICHHS. A TAKIKE [HOJHOMOYHH, 3aKPETICHHBIX B 0KHOCTHOM HHCTPYKIUH
(Tpy/1I0BOM J0rOBOpE):

I) IPH UCTIOJTHEHUH CBOUX TPYOBBIX (JI0JKHOCTHBIX) 0053aHHOCTe paGOTHHK 1OMKEN:

OBITb HE3aBHCHMBIM OT BIMSHHS OTACHBHEIX pakIai, npodeCcCHOHAILHBIX  HITH
COLMA/ILHBIX IPYII M OpraHu3aluii;



o

BOSACPARUBATBCA  OT  NOBEACHHS, KOTOPOE MOIJIO OBl BBI3BATH COMHEHHE B
A0OPOCOBECTHOM HCHONIHEHHH MM JOJKHOCTHBIX OBGS3aHHOCTEH. B ToM YHCJIE CBA3aHHOE C
BIHAHHEM KaKMX-THOO JHYHBIX, UMYIICCTBEHHBIX ((DMHAHCOBBIX) M HHBIX HHTEPECOB, a TaKXe
H30eraTh KOH(GIUKTHBIX CHTYALHH, CIOCOOHBIX HAHECTH yHIepd ero penyTaluy Wik aBTOPHTCTY
YupexaeHus;

co0/oaTe  BecpUCTPaCcTHOCTS, HCKJIIOYAIOIIYIO  BO3MOMKHOCTh BJIMSHUSI HA  €ro
ACATETLHOCTD PEIICHAH MOTHTHYECKUX NMAPTHH W 0GIIECTBEHHBIX 00be THHEHMIA:

co0i01aTh HOPMBbI NPOBECCHOHAIBHOM YTHKH 1 NIpaBHJIa IEJ0BOTO MOBEIEHHUS,

HPOABIATL  KOPPEKTHOCT M BHHMATEIbHOCTE B OOpAlleHHH ¢ rpakaHaMH H
TOJKHOCTHBIMH JTHIIAMH;

HPOABJIATE TCPIUMOCTE M YBAKEHHE K 00BIMAAM M TPaJMIHAM HapooB Poccuu u IpYTHX
TOCYNapCTB,  YHHTRIBATE KYJBTYPHBIE H HHBIC OCOGEHHOCTH —pasiMuHBIX ITHUYECKHX,
COUMAIBHBIX  rpynm U koudeccuil.  cmocoGCTBORATHL MEKHAI[HOHAILHOMY — H
MEXKOH(DECCHOHATBHOMY COITACHIO:

YBARHTCILHO OTHOCHTBCA K JIGSTEABHOCTH IIpEJCTaBMTENEH CPEICTB MAcCOBOI
HHPOPMALlHH 110 HHPOPMUPOBAHHIO OBIECTBA O padote VupekneHHs, a TaKKe OKa3bIBaTh
COACHCTBHE B MOMYYeHHH T0CTOBEPHOI HHGOPMALIHH B YCTAHOBICHHOM HOPsIIIKE;

MOCTOSIHHO ~ CTPEMHUTbCA K OOGCHEYeHHIO Kak MOXKHO OoJjee spdexTrBHOrO
PACIOPAIKCHHS peCypcaMy, HAXOIAIMMHACS B C(hepe ero OTBETCTBEHHOCTH:

[IPOTHBO/ICHCTBOBATE TPOSIBACHHAM KOPPYIIHH M HpeMpUHUMATL Mepbl 110 ee
MPOQUIAKTHKE B IOPSIKE. YCTAHOBICHHOM JCHCTBYIOIIHM 3aKOHOIATEIbCTBOM:

HPOIBIATE TPH  MCIOJIHCHHH TPYIOBBIX (HOKHOCTHBIX) OOS3aHHOCTEH YECTHOCTD,
OeCpHCTPACTHOCTL M CTIPABe/UTHBOCTL. He JI0IyCKaTh KOPPYHNLHOHHO OMACHOI0 TOBEIEeHHS
(MOBEACHMA. KOTOPOE MOKET —BOCHPUHMMATBCS OKPYKAOIIHMH  KaK obelanue WM
MPEIIOAKCHIE Ta'H B3ATKH., KaK COIacHe NPHHATE B3SATKY HJIH KaK IPoch0a 0 Aade B3STKH M6
KaK BO3MOKHOCTE COBEPIIMTE HHOE KOPPYIIIHOHHOE MPABOHAPYIIICHHE );

/) TIDH MCIONHCHWH CBOHX TPYIOBBIX (IOMKHOCTHBIX) 0OS3aHHOCTEH pabOTHHK He
JTOJIKEH

OKA3BIBATE IPEANOYTCHHE KAKAM-THOO NPO(ECCHOHANLHEIM UM COLUMATLHBIM TPYIIIaM
H OpraHU3aInsIM;

HCIIO.Ip30BaTh  TOJDKHOCTHOE MOJIOKEHHE JUTS OKa3aHHA BIMSHHS HA JIeSTelbHOCTE
OpraHm3aliii, TOMKHOCTHBIX JIHIL H IPaIaH [PH PEIIeHHH BOIPOCOB TUYHOTO Xapakrepa.

2.3. B mesisix npoTHBOIEHCTBHS KOPPYIIIHK paboTHHUK 0Og3aH:

YBEIOMILITE NPEJICTaBATE I HAaHUMaTe st (paboTonaTens) 060 Beex hakTax obpaieHns K
HEMY KaKMX-TMOO JIMII B LENAX CKIOHEHHS ero K COBEPIICHHIO KOPPYIIHOHHBIX
MPaBOHAPYIICHUH. O CTaBUIMX M3BECTHBIMA €My CIIydasx COBEPLUCHHS KOPPYILHOHHBIX
MpaBOHAPYUICHAH APYTHMU PabOTHHKAMIE, KOHTPAreHTaMH Y upesi/1eHHs HIIH HHbIMH JTHLAMH;

HPHITHMATE MEPBI 110 HETOIYIEHHIO 1F000Ii BOSMOKHOCTH BO3HHKHOBEHHS KOH(IHKTA
MHICPCCOB 1 yperyJTHpOBAHHIO BOBHUKIIMX CTy4acB KOHGUIHKTA HHTCPECOB, YBEIOMIAITE
PYKOBOZHTEN YUPekICHHA O BOSHHKIIEM KOH(DIHKTE HHTEPECOR MIH O BO3MOKHOCTH €ro
BO3HHKHOBCHHS, KaK TOJIBKO €My CTaHeT 00 3TOM HM3BECTHO.

24, PaboTHuky s3amperaercs HOIy4aTh B CBA3H C MCIOJHEHHEM TPYHOBBIX
(IOJZKHOCTHRIX) 00S3aHHOCTEH BO3HAIPAkK/IEHHS OT (PH3NYECKHX 1 IOPHIHYECKHX JTHII B BHIE
HOJAPKOS.  ICHEKHOTO BOZHAIPAKICHHS, CCYI. YCIYT MaTepHalbHOTO XapaKTepa, MiaThl 3a
PasBJICUCHUA, OTIBIX, 3a NOIL30BAHHE TPAHCIIOPTOM U HHBIE BO3HAMPAKIEHHUS,

2.5. PabotHuk MoxeT o0pabaTeiBaTh H lepeaaBath CIykeOHY0 HHQOPMALMIO MpH
coOmocHUN IeficTBYIOMEX B YUPeKIeHHH HOPM H TpeOOBaHMIi, IPHHATHIX B COOTBETCTBHH ¢
3aKOHO1aTe1bCTBOM Poccniickoii ®enepanumn.

PaboTHuk 00s3aH MPHHEMATH COOTBETCTBYHOLIHE MEpBI 0 obecnevyennio 0e30MacHOCTH
U KOH(1ICHIHATBHOCTH HH(OPMAIIMH, KOTOPAs CTala H3BECTHA CMY B CBSI3H C UCMOTHEHHEM HM
TPYAOBEIX (I0KHOCTHBIX) 00513aHHOCTEH, 33 HECAHKIIMOHMPOBAHHOE PasTiIAlleHHe KOTOPOif OH



HECET OTBETCTBEHHOCTE.

2.6. PabOTHHK, HaJENEeHHEIH OPraHH3alHOHHO-PACIIOPSANTETBHBIME TOTHOMOYHSIMH TI0
OTHOTICHHIO K IPYTUM palOTHHKAM, JOTKEH:

CTPeMHUTBES. ObITh IS HHX 00pa3ioM NpoeccHOHATH3MA. Oesynpeunoil penyranuu,
Croco0CTBOBATE (POPMHPOBAHMIO B OPraHU3aIlHY THOO e M0Apa3IecHHH 01aronpusSTHOrO [ist
s exrTHBHOI PaGOTHI MOPATLHO-TICHXOIOMHYECKOTO KITHMATA:

[PHHAMATL MEpBl MO MPETYNPEKICHHIO KOPPYIIHY, A TaKkKe Mephl K TOMY, UTOOBI
MOMYHHCHHBIE €My PabOTHHKH He IOMYCKalH KOPPYHNLUHMOHHO OINACHOrO MOBEICHHS, CBOUM
JITIHBIM HOBEICHHEM ITOJABATh [IPUMEP YeCTHOCTH. OECIPHCTPACTHOCTH H CIIPABEATHBOCTH:

HE JONyCKaTh CIIy4aeB NPHHYKIAEHWS paOOTHUKOB K VYACTHIO B JIeSTeIbHOCTH
MOJUTHYECKUX MapTHI. OOIECCTBEHHBIX 00he/IMHEHHI H PEIMIHO3HBIX OpraHA3aIHil;

UPUHHMATh MCPBI N0 MPENOTBPALICHHIO HIIH YPEryIHPOBAHUIO KOH(INKTa HHTEPECOB B
CIyMac. CCjld eMy CTalio H3BECTHO O BOSHHKHOBEHHH Y IOJUHHEHHOTO €My pabOTHHKA JTHYHOM
3AMHTEPECOBAHHOCTH, KOTOPAs MPUBO/IUT HIIH MOXKET IPUBECTH K KOHPJIHKTY HHTEPECOB.

3. JTHYeCKHe NPABUIA MOBEICHUS PA0OTHHKOB

3.1. PaboTHuky He0OGXOAMMO HCXOMHTH M3 KOHCTUTYIHOHHBIX [OJIOKEHHH O TOM, 4TO
HEJOBCK. CIo 1paBa W CBOOOIEI ABISIOTCS BBICIICH LEHHOCTBIO, H KAKIBI IPaXIAHHH HMEeT
IpaBo Ha HCIPHKOCHOBEHHOCTh YACTHOH JKH3HHM, JIMYHYIO H CEMEeHHYIO TaliHy, 3alllHTy HeCTH,
JOCTOMHCTBA, CBOCIO A00pOro HMEHH.

3.2. PabOTHHK BO3J€pKHBaeTCS OT:

T000r0  BHIA BBICKA3BIBAHHH W AeHCTBHM JHCKPHMHHALMOHHOTO Xapakrepa 1o
NPH3HAKAM T10J71a, BO3pAcTd, pachl. HAlMOHAILHOCTH, SI3bIKA, TPAXK/AHCTBA, COLHATBHOTO,
HMYIICCTBCHHOTO ~ WJIM  CCMEHHOIO  IIONOKEHWS, TOMUTHYECKHX WM  PEIMTHO3HBIX
IIPEAIOYTEHHIT;

rpyOOCTH. mposiBNeHHH NpeHeOpeKUTeTbHOTO TOHA, 3aHOCYHBOCTH, [IPE/IB3ATHIX
3aMEYaHH i, IpeIbsIBIIeHNs HEIIPABOMEPHBIX, HE3aCIyKeHHBIX 00BHHEHHIL:

YI'PO3. OCKOPOMTENbHBLIX BBIPAKEHUH WM PEIUTHK, JeHCTBHIL MPEIATCTBYIOIHX
HOPMAJIEHOMY OOLIEHHIO HIIH TPOBOLUPYIOMIHX IIPOTHBOMIPABHOE [IOBEIEHHE.

5.3. PaboTHMKH mpHU3BaHBI CHOCOGCTBOBATL CBOMM MOBEICHHEM YCTAaHOBIICHHIO B
KOJTEKTHBC JICTOBBIX B3AUMOOTHOMIEHHH H KOHCTPYKTHBHOTO COTPY/IHHYECTBA JAPYT C IPYTOM.

PadOTHHKH  NOJDKHBI ~ OBITb  BEXIMBBIMH.  I0GpPO3KeIaTeTBHBIMIL KOPPEKTHLIMH,
BHUMATCIbHBIMH H MPOABIATH TEPIHUMOCTE B OOLICHHH C IPA)/IaHAMH H KOJLIEraMH.

3.4. Buewmnmit BHI paboTHHKA NpPH HCIOJIHEHHH WM TPYAOBBIX (IOJIKHOCTHBIX )
00s3aHIOCTel B 3aBHCHMOCTH OT YCIIOBHH TPYIOBOMH IesSTeNbHOCTH JOJKEH CIIOCOGCTBOBATE
YBAKHTCIBHOMY OTHOIICHHIO Tpa¥JaH K YUPSKIEHHIO, a TaKkke, [PH HEOOXOIUMOCTH,
COOTBETCTBOBATE OOMICIIPHHATOMY JIEOBOMY CTHIIO, KOTOPBIH OTIHYAIOT O(GHIHAILHOCTD,
COCPKAHHOCTD, TPAHIIHOHHOCTD, AKKYPAaTHOCTE.

4. OTBeTCTBEHHOCTD 32 HApYIIEHHE Mo T0skeHmii Kozekea

+.1. Hapymenne paGorHukoM monoxennii Kozekca mNoLTeKHT aHaJlu3y W TIpH
HOATBEP/KICHHH (aKTa HapyIIEHHS MOPAIBHOMY OCY/KICHHUIO Ha 3aceqaHuH KOMMCCHH
(nauvenosanue yupeswcoenus (opeanusayuu) No coOMOACHHIO TpeGoBaHMI K CIIy>KeOHOMY
MOBEACHHIO PA0OTHHKOB M  YPEryTHPOBAaHHK) KOH()IMKTA MHTEpPECOB, a B clIyJasix,
NPenyCMOTPEHHBIX  (hedepalbHBIMHM  3aKOHAMH, HapylleHHe ToJoxeHnii Koaekca Bieder
NPUMEHCHHE K PAOOTHUKY MEp FOPHIHYECKOH OTBETCTBEHHOCTH.

4.2, Cobmonenne nonoxenuii Konekca yunmTwiBaeTcs NpH TPOBEICHHH aTTECTALMH B
YUpeK ICHHH, & TaKKe TPH HATOKEHHH THCIHILIMHAPHBIX B3BICKAHMIA.
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